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ITporokosnr Ne5 ot 30.06. 2021

ITos0:xkeHue 0 popMupoBaHUM, BeleHUH, IPOBEPKe U XPAHEHUsI JIMYHBIX J1eJ
BOCITUTAHHUKOB

1.0011me moJioKeHus

1.1. ITonoxxenue o GOpMUPOBAHUY, BEJCHUHU, IPOBEPKE U XPAHEHUS JTMYHBIX JIe]l BOCHIUTAHHUKOB (Jajee
1o Tekcty - [lonoxkenue) pa3paboTaHo sl MyHUIIUIAIBHOTO OFOI)KETHOTO JOIIKOIBHOIO
00pa30BaTeNLHOTO yupexaeHus aerckoro cana «Jlefican» c.Crapbie CanMaHbl AJIbKEEBCKOTO
MYHHUIUTIATLHOTO paiioHa PecnyOnmku TaTapctany (1anee mo TeKCTy - YUpekIeHUEe) U yCTaHABINBAET
e/liHble TPeOOBaHU K (POPMUPOBAHUIO, BEJICHUIO, KOHTPOJIIO U XPAaHEHUIO JTMYHBIX J1e]1 BOCIUTAHHUKOB.
1.2. Hacrosiee mosoxeHue pa3padoTaHO B COOTBETCTBUU C

- ®enepanbHbIM 3akoHOM OT 29.12.2012 roga Ne 273-®3 «O06 o6pazoBanuu B Poccuiickoit @enepanumny,
- ®enepanbabiM 3akoHOM 0T 27.06.2006 Ne 152 @3 «O nepcoHanbHBIX JaHHBIX);

- [Ipuka3om MunuctepcTBa oOpasoBanus u Hayku Poccuiickoit @enepannu ot 30.08.2013 Ne1014 «O06
yrBepxaeHun [lopsiika opraHu3anuy U OCYIIECTBICHNUS 00pa30BaTEIbHON 1€ATEIbHOCTH 0 OCHOBHBIM
0011e00pa30BaTeIbHBIM IPOrpaMMaM - 00pa3oBaTeNbHBIM IPOrpaMMaM JIOIIKOIBHOTO 00pa30BaHUs»
-YcraBom JIOY

1.3. Llenbto 1aHHOTO MOJI0XKEHUS ABJISIETCS periJaMeHTalust paOoThl ¢ IUYHBIMH JIeJIaMU BOCIIUTAHHUKOB
JOVY u onpenenser nopsAaoK IeHCTBUI BceX kareropuil cotpyanukos IOV, yyactByronmx B padbote ¢
BBIIICHA3BAHHOW TOKYMEHTALUEH.

1.4. HacTosiee noioxeHne yTBepKaaeTcs 3aBeAyIOLIUM U SBIIIETCS 00s3aTeIbHBIM JUIS BCEX KaTeropuii
nearornyeckux paboTHUKOB. Hapyienrne HacTOSIIIEro MoJIoKeHUs] paCCMaTPUBAETCSI B COOTBETCTBUU C
Tpynoseim Konexcom Poccuiickoit @enepanyu.

1.5.BeneHue TUYHBIX J1€7 BOCIUTAHHUKOB BO3JIaraeTcsi Ha OTBETCTBEHHOE JIUI0, HA3HAUYE€HHOE MPUKA30M
3aBeyIOLIETO.

1.6. Pogurenu (3aKkOHHBIE MTPEICTABUTENN) I€TEH HECYT OTBETCTBEHHOCTh 32 MPABHILHOCTh
MPEIOCTABIIIEMBIX IEPCOHANBHBIX JaHHBIX, UX MOIJIMHHOCTh, CBOEBPEMEHHOE COOOIICHHE 3aBEAYIOLIEMY
JOY wiu nuity OTBETCTBEHHOMY 32 BeJIEHHE JTMYHBIX JIe)1 00 X U3MEHEHUH.

1.7. Jlmanoe nmeno Bemercs Ha Kakaoro Bocruranauka JIOY ¢ MomenTa 3auncienns B J[OY u o
oTyrciaeHus BocnutaHHuka u3 JIOY B cBsi3u ¢ mpekpaieHrueM 00pa3oBaTeIbHbIX OTHOIIEHUH.

1.8. Mudbopmaryst TMIHOTO Aeia BOCIIUTAHHIUKA OTHOCUTCS K IEPCOHATBHBIM JAHHBIM H HE MOXKET
NIEPEJaBaThCS TPETHUM JIMLIAM 33 UCKIIIOUEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX 3aKOHO1ATEIbCTBOM.



1.9. OtBeTcTBEHHOCTH 3a COOJI0ICHNE YCTaHOBICHHBIX [looxenneM TpeOoBaHMiA Bo3araercs Ha
OTBETCTBEHHBIX JIHII 32 BEICHUE JIMYHBIX JIe] BOCIUTAHHUKOB, HA3HAYEHHBIX TPHUKA30M 3aBEIYIOIIETO
JOV.

11. Tlopsinox ¢popMHUPOBAHMS JTUYHOTO /IeJIa NP 32a4UCIEHUH BOCTIUTAHHUKA.
2.1.®dopMupoBaHK€e JUYHOTO Jieja BOCIUTaHHUKA POU3BOAUTCS HEITOCPEACTBEHHO MOCIE €ro
3aYMCIICHHS B YUPEXK/ICHUE Ha OCHOBAHUH MPUKA3a 3aBEAYIOIIEro JInuHoe 1e5o uMeeT HoMep.
2.2.JIudHOe A€o CONEP KUT BHYTPEHHIOK onuch JokyMeHTOB (IIpunokenue Nel).

2.3.B nmuuHOe /1710 BOCIUTaHHUKA BKITFOYAIOTCS CIEAYIOIINE IOKYMEHTHI:
- 3asABJIEHUE pOAUTENEH (3aKOHHBIX IpencTaBuTeneit) o npueme B JIOY (peructpupyercs B xKypHale

pEruCTpaIiK 3asBICHUNA POAUTENEH (3aKOHHBIX MPEICTaBUTENCH) O IpueMe peOeHKa B IETCKHUH can);
- KOIIUS CBHJICTENILCTBA O POXKICHUU peOeHKa;

- KOMHS CBUAETENHCTBA O PErHCTPALMU peOCHKA IO MECTY KUTEIHCTBA WIIHM IO MECTY NMPeObIBaHUS WIIN
JOKYMEHTA, COJIEPIKalllero CBEICHUS O PErHCTpaLui peOeHKa 10 MECTY JKUTEIbCTBA WIIH 110 MECTY
npeObIBaHMS;

- KOIIUSA IOKyMEHTA, yJOCTOBEPSIOIIEr0 JINYHOCTh POAUTENS ( 3aKOHHOTO IPEICTABUTEIS)

- -3aKJII0YEHUE IICUXO0JIOr0-MEANKO-TIelarOrnYeCKOi KOMUCCUH (IJ1s1 I€TeH ¢ OrpaHUYEeHHBIMU
BO3MOXHOCTSIMH 3/10POBbSI);

- JI0TOBOp 00 00pa30BaHUU PETUCTPUPYETCA B )KypHAJIE PETUCTPAIIMH JOTOBOPOB C POIUTEISIMU
(3aKOHHBIMU IIPEJCTABUTENSMHU ), BHECEHHbBIE U3MEHEHUS PETUCTPUPYIOTCS B )KypHAJIe perucTpalun
JIOTIOJTHUTEJIBHBIX COTJIAIIEHUH K JOTOBOPaM C POJIUTENISIMU (3aKOHHBIMU ITPEICTAaBUTEISIMU )

- corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX PeOCHKA, POAUTENS (3aKOHHOTO TPEACTaBUTENS);
2.4. IlpencraBiieHHbIE KOIIUU JTOKYMEHTOB 3aBEPSIOTCS MMOAMUCHIO U IEYAThI0 PYKOBOJUTEIIS.

3. Iopsaok BeqeHUsI M XPaHEHHS TUYHBIX €.
3.1. VYder u XpaHEHHE JIMYHBIX Je] BOCHUTAHHUKOB OPTraHU3YeTCs C IEIbI0 OBICTPOro M 6e30mrO09HOT0
HIOMCKA JIMYHBIX JIeJI, 00ECIIEYCHHUS] UX COXPAHHOCTH, a Takxke oOecrieueHHst KOH(PUICHIIMATbHBIX
CBEJICHUH, COJIEPKAIUXCS B IOKYMEHTAX JIMYHBIX /1], OT HECAHKIIMOHUPOBAHHOTO JAOCTYIIA.
3.2. 3amnucu B IUYHOM JieJie HEOOXOAMMO BECTH YETKO, aKKypaTHO, (PHOJIETOBOU (CHHEI) acTol JIn0o B

II€4aTHOM BHJIC.

3.3. OOmmue cBeieHHUs O BOCIIUTAHHUKE KOPPEKTUPYIOTCS IO MEpe M3MEHEHUs TaHHBIX. B TeueHue
yueOHOr0 rojia B JINYHOE JeNI0 BOCIIUTAHHMKA MOTYT JOMOJHUTEIBHO JOO0ABISITHCS JOKYMEHTHI (MX
KOIUM): IOTIOJHUTETIHFHOE COTIallIeHUE K I0roBopy Ha oOy4enwue. [Ipu cMene dhamunmu, aapeca u T. 0.
MpeKHsIA HH(POPMAIKs 3a4ePKUBAETCSI TOPU3OHTAIBHON YepTOi, HOBas mumiercs psaoM. [pu
MPUOOIIEHUH B IMYHOE JENI0 KOMUN JOKYMEHTOB Ha HUX CTaBATCS 3aBepUTENIbHAs HAAMKCh: «Komus
BCpHa», NOAINHNCH, YKA3bIBACTCA JOJLDKHOCTH OTBETCTBECHHOTO, q)aMI/IJ'II/HI, HMHUIIKMAJIBI OTBETCTBEHHOI'O,
e4yarthb.

3.4. JlnuHble ena BOCIIMTAHHUKOB KaX IO IpyIIel GOPMUPYIOTCS B OJIHY Manky. B manky
BKJIQJIBIBAETCS CIIUCOK TPYIIHI B ali()aBUTHOM TOPSIIKE C YKa3aHUEM HOMEpa JIMYHOTO JIea.

3.5. Jluunble nena pacnonararoTcs B marke B andaButHoM nopsiake. B JIOY Bexercs XKypuan
PETUCTpALMU JIUYHBIX JeNl BOCIIUTaHHUKOB, oopmiisercs cornacHo ([Ipunoxenuro 2.)

3.6. [Ilamku ¢ TMYHBIMH JIeTaMU XPaHATCS B KAOMHETE 3aBEIYIOIIETO.

3.7. Bpmaua TUYHBIX €N BOCHUTATENSM (MM OTBETCTBEHHOMY IIHILY) A paOOThI OCYIIECTBISETCS
3aBeAylomuM. JlocTynm K JMYHBIM JellaM BOCIUTAHHUKOB MMEET TOJIBKO 3aBEAYIOUIMH U JUIO,
OTBE€TCTBEHHOEC 3a BCACHUE JIMYHBIX JIC€JI BOCIIMTAHHHUKOB. BI:;I,ZIZU—I& OTACJIBHBIX JOKYMCHTOB W3 JIMYHOI'O
Jle7la MOKET MMETh MECTO TOJBKO O pa3pelieHnto 3apeayromiero JJOY. Bmecto BbIIaHHOTO TOKYMEHTA B
JUYHOM JIEJIE OCTAETCs PacCIUCKa O €ro U3BJICUCHUH U CPOKE BO3BpATA.

3.8. Pomurenu (3akOHHBIC TMPENCTAaBUTENN) peOEHKA, SIBISIONIETOCS MHOCTPAHHBIM TPaKIaHUHOM HIIN
auIoM 0e3 TpaKAaHCTBA, JOMOJHUTEIBHO MPEIBSIBISIOT 3aBEPEHHBIC B YCTAHOBIEHHOM IMOPSIIKE KOMUU
JTOKYMEHTa, TOATBEP)KIAIOIIETO POACTBO 3asBUTENS (WM 3aKOHHOCTb TIPEJICTaBIICHUS TIpaB
oOydJaromerocs) U JOKYMEHTa, MOJTBEPXKAAIONIETO MPaBO 3asBUTENsT Ha mpeObiBaHue B Poccuiickoit



denepanuu.

3.9. Bce mOKyMEHTHl MHOCTpaHHBIE TpakJaHe W JUla 0e3 IpakIaHCTBAa MPEACTABIAIOT Ha PYCCKOM
SI3bIKE WIIM BMECTE C 3aBEPCHHBIM B YCTAaHOBJIIEHHOM ITOPS/IKE IEPEBOAOM Ha PYCCKHI S3BIK.

3.10. He monyckaercst XpaHEeHHE TOCTOPOHHUX JOKYMEHTOB B JJMYHOM JI€Ji€ BOCIIUTAaHHHKA.

4. TlopsinoK BbIIAYH JUYHBIX J€J BOCIUTAHHUKOB NpH BbIObITHH 13 [IOY.

4.1. Tlpwu BeIObITHM BociMTaHHUKA U3 JIOY NMUYHOE A0 MOKET OBITh BBIIAHO POAUTEISM (3aKOHHBIM
npeacTaBuTeNsIM) 1o ux 3aspiieHuto (IIpunoxxenne Ne3). Briaua JIMUHOTO Aena poaUTeNsM (3aKOHHBIM
MIPEACTABUTEISIM) OCYIIECTBIISIETCS 3aBEIYIONIUM ITOCIIE U3AaHUs IIPUKa3a 00 OTYUCIICHUH.

4.2. Tlpwu BeIIaye JIUYHOTO JCJIa 3aBEAYIOIINH IeTIaeT OTMETKY O BbIJade JUYHOTO JIeJia B KHUTE
JBIKEHUS IETEH U KypHAJe PErUCTPALMK JIMYHBIX 1€

4.3. JludHbIe 1ena BOCIUTAHHUKOB, 3aBEPIIUBIIHX JOIIKOJIEHOE 00pa30BaHue, a TAK)KE JIMYHBIC Jela, He

3aTpeOOBaHHBIC POJUTENSAMHU (3aKOHHBIMU MTPEJICTABUTENISIMU) BOCIIUTAHHUKOB O(OPMIISIFOTCS] B apXHUB
JOVY.

4.4, JluyHoe JCJI0 BOCIIMTAHHUKA XPAHUTCS B apXHUBEC I[Oy OAHMH 1roa Co JHA OTYUCICHHA BOCIIMTaAHHHUKA
n3 I[OY, IMOCJIC YHUUTOXKACTCA ITYTCM CIKUT'aHUS.

5. Ilopsinok mpoBepKH JUYHBIX JeJI.
5.1. KoHTposb 3a COCTOSIHMEM JTMYHBIX JI€JI OCYIIECTBISAETCS 3aBEYIOIINM.

5.2. TIpoBepka JTUYHBIX JIe] BOCHUTAHHUKOB OCYIIECTBISICTCS B Hayalle yueOHOro roja. B HeoOXoauMbIxX
CIIy4asiX, IPOBEPKA OCYILECTBISAECTCS BHEIUIAHOBO, OIIEPATUBHO.

5.3. llenu 1 00BEKT KOHTPOJIS - MPABUIBHOCTH O(OPMIICHHSI TMUHBIX JIe)I BOCTUTaHHUKOB J[OVY.
5.4. Ilo utoram MpoBepKU COCTABISETCS CIPaBKa ¢ YKa3aHUEM 3aMeUYaHHi (IPU HAJTMYUU 3aMEYaHH ).
6. Ilopsinok BHeceHusi u3MeHeHmii B [1oJio:KeHNe 1 MpeKpalleHUsI ero JelcTBHS.

6.1. B Hacrosimee [lonokeHHE MOTYT BHOCUTBHCS M3MEHCHHS W JIOTIOJHEHHS, BBI3BAHHBIC M3MEHECHUEM
3aKOHO/IATENICTBA W TIOSIBJICHMEM HOBBIX HOPMATHBHO-TIPABOBBIX JOKYMEHTOB 10  BEJCHUIO
nokymenTtauuu B JI0VY.

6.2. Hacrosmee [TonoxxeHue nmpekpaniaer cBoe JeHCTBUE MPU peopraHu3anuu win uksuganun JJOVY.



[IpunoxenneNe 1

Onuceh AOKYMEHTOB B JIUIHOM /1€J1€ BOCIIMTAHHHKA

Ne i/t |HanmeHOBaHUE TOKyMEHTa KomnuecTBo J1MCTOB

1 3asiBIICHUE OT POAUTEIIEH (3aKOHHBIX NPEACTABUTENEH) O
npueme

2 Komnust cBuzieTeNbcTBa O POKICHUN PEOCHKA

3 Konust cBUIEeTENbCTBA O PErUCTPALUU PeOCHKA [0 MECTY
PKUTEIbCTBA WIIM 110 MECTY IPEObIBaHUS

4 Cornacue Ha 00pabOTKy MEPCOHABHBIX JAHHBIX PeOCHKA,
poauTens (3aKOHHOTO TPEICTAaBUTEIIS )

3) Konust ToKyMeHTa yJ0CTOBEPSIOIIErO JINYHOCTh OIHOTO U3
poauTens (3aKOHHOTO IPeICTaBUTEs)

6 JloroBop 06 06pa3oBaHuu M0 00pa30BaTEIbLHBIM IPOrpaMMaM
NTOIIKOJIBHOIO 00pa3oBaHus

I JlOTIOJIHUTENBHOE COTJIALIEHUE K JI0TOBOPY 00 00pa3oBaHuU

8

9

Jlnunoe neno copmupoBaHo P.P.Caduna




[Ipunoxxenue Ne 2

ZKypHaJ perucTpauum JUYHBIX JeJ1 BOCIHTAHHUKOB

Ne i/

Ne muyHOrO0
nena

®.1.0. pebenka

Jlara 3auncienust peOeHKa
(hopMUPOBaAHHSI TUIHOTO
nena

Jlara BeIgaun
JIAYHOTO JIC]Ia C
yKa3aHueM
MIPUYUHBI

Jara oTunciaeHus
pebenka, Kyaa




ITpunoxenne Ne3

3aseayroniemy MBJ1OY neTckoro caga
«Jlericany c.Crapple CaaMaHbL.

(®.1.0. pykopomurens)

Ot

(<D.I/I.O. 3aKOHHOT'O TIPEICTABUTENS PeOeHKa

MMPOXKUBAOUICTO T10 aApPCCy:

TenedoH:

nacroprt (cepusi) , N :
narta Beyiaund ' " 20r.
KEM BBIJIaH

JasgBieHne

HpOI_Hy BbIAATh JIMYHOC ACJIIO HA MOCTO pe6eHKa

(pamunust, uMst, 0TIECTBO (TIPU HATIUYHUH))

(yKa3aHHe IPUYHHEI BBIIAYH)

(mara) (HOZ[HI/ICL) (pacumppoBKa MOAIKICH)



JIucT o3HaKOMJIEHUA
¢ Ilos10:keHueM 0 (pOpMHUPOBAHUM, BeIEeHUH, IPOBEPKe U XPAHEHHUS JIUYHBIX e/ BOCIUTAHHUKOB
MBJIOY nerckoro cana «Jleiican» c.Crapbie CajiMaHbl AJIbKeeBCKOI0 MYHMIUNAJILHOIO PaiioHa
Pecny0smkn Tarapcran»

No ®.1.0. poaurens ®UO pebenka [Toamuce 06
/11 o3HaKOMJIEHHH | JlaTa 03HaKOMJICHUS







